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Core Attributes – JOB TITLE
	Attribute
	Evidence (please expand text box as required for your example)

	Practical experience of administrative or clerical duties undertaken in work environment.
	

	Good knowledge and understanding of social care including person centred support planning.
	

	Experience of collating and analysing detailed information in order to produce succinct information.
	

	Experience of using person centred practices to develop personalised support plans for customers.
	

	Experience of developing, updating and maintaining manual and computerised work systems.
	

	Experience of working to deadlines and prioritising workload.
	

	Experience of working on own initiative in organising own workload.
	

	A commitment to anti-discriminatory practice and understanding of the equality issues which arise within social care settings and how to proactively address these.
	

	Ability to problem solve and to be creative and innovative in developing effective solutions.
	


	Attitude
	This describes me and here are my examples...

	You will be a flexible person with a ‘can-do’ attitude, who thrives in a fast paced environment. A multi tasker who is able to think methodically whilst acting in the best interest of the customer and service. You are a team player who respects the values of the organisation and everyone you come into contact with.
	


